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If your main place of residence or the centre of your life is outside of Germany in an EU/EAA country and the Uni-
versity of Konstanz calculates your salary as “beschränkt einkommensteuerpflichtige/n Arbeitnehmer/in” 
(employees with limited tax liability), you will have automatically paid your monthly income tax. This means that you 
do not have to file an income tax return in Germany.

However, if you have requested a “Freibetrag” (tax-free amount) to be included in your “Bescheinigung für bes-
chränkt einkommensteuerpflichtige Arbeitnehmer” (certificate for employees with limited tax liability) and you 
have earned more than € 10,700, you will have to file an income tax return in Germany after the end of the corre-
sponding calendar year. Based on your income tax return, the Finanzamt (tax office) will set off the “Freibetrag” 
against the actual expenses you had and then tax the amount that exceeds the “Freibetrag”. 

If an employee’s main place of residence is in Germany, the local tax office checks and decides about the income 
tax return. Your place of residence, in contrast, is outside of Germany. Therefore the tax office “Finanzamt Stutt-
gart – Körperschaften” is responsible for your income tax return.

You can contact the Finanzamt Stuttgart at:

Finanzamt Stuttgart – Körperschaften
Paulinenstraße 44
70178 Stuttgart, Germany
Phone: +49 711 – 66730

If you would like to complete your income tax return yourself and have included a “Freibetrag” (tax-free amount) for 
your income tax deduction as a “beschränkt einkommensteuerpflichtige/n Arbeitnehmer/in”, the Tax and Social 
Security Services of the University of Konstanz has compiled some information in this brochure to support you.

It might be the better alternative to have a tax accountant, the Lohnsteuerhilfeverein (income tax assistance asso-
ciation) or the Gewerkschaft (trade union) complete your income tax return. Although you will have to pay for the 
service, these professionals can make sure that all relevant aspects of your individual situation are taken into 
account. You even can claim the costs for the tax advice in next year's income tax return. 

Income tax return
for employees with limited tax liability with main place of residence 
outside of Germany in an EU/EEA country
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How do I complete my income tax return?

On the following web pages (all in German) you will find 

Information about filing your tax return online via ELSTER
– elster.de/eportal/formulare-leistungen/alleformulare/est12

Instructions on completing the forms including tips + search for local tax accountants and advising associations
– steuern.de/ausfuellhilfe-hauptvordruck-steuererklaerung.html

General information + recommendations on which forms you need to fill in and what documents you have to attach
– steuertipps.de/die-erste-steuererklaerung/finanzamt-und-formalitaeten

Forms for the income tax return
– formulare-bfinv.de
– steuerliches-info-center.de/DE/SteuerrechtFuerInvestoren/Unternehmen_Ausland/Einkommensteuer/
BeschraenkteEinkommensteuerpflicht/beschraenkteEinkommensteuerpflicht_node.html

If you do not wish to use the online programme ELSTER to complete your income tax return you can use the forms 
at – formulare-bfinv.de/ffw/content.do. You can either fill them in online, or print them out first and fill them in 
manually, sign them, and then submit them to the Finanzamt Stuttgart—Körperschaften.

You will see this page:

Click the field “Einkommensteuer 2017 mit allen Anlagen” on the right. Here you can find all forms as well as 
extensive how-to instructions (in German). Please make sure to use the forms for “beschränkte Einkommensteu-
erpflicht”.

We recommend you first read the instruction on how to complete the income tax return for “beschränkt steuerpfli-
chte Personen” (in German):
– formulare-bfinv.de/ffw/resources/21CD685B0B380777DB8B/form/Anltg_ESt_1_C_17.pdf

This way you will get an overview of the forms you have to – or can – use.

https://www.elster.de/eportal/formulare-leistungen/alleformulare/est12
https://www.steuern.de/ausfuellhilfe-hauptvordruck-steuererklaerung.html
https://www.steuertipps.de/die-erste-steuererklaerung/finanzamt-und-formalitaeten
https://www.formulare-bfinv.de/
http://www.steuerliches-info-center.de/DE/SteuerrechtFuerInvestoren/Unternehmen_Ausland/Einkommensteuer/BeschraenkteEinkommensteuerpflicht/beschraenkteEinkommensteuerpflicht_node.html
http://www.steuerliches-info-center.de/DE/SteuerrechtFuerInvestoren/Unternehmen_Ausland/Einkommensteuer/BeschraenkteEinkommensteuerpflicht/beschraenkteEinkommensteuerpflicht_node.html
https://www.formulare-bfinv.de/ffw/content.do
https://www.formulare-bfinv.de/
https://www.formulare-bfinv.de/ffw/resources/ticket/6150695F960C63064132-47152/ESt_1_C_2017.pdf
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On the following pages you will find the most important forms for employees. We recommend you fill in at least the 
boxes marked blue – if applicable to you.

Mantelbogen für beschränkt steuerpflichtige Personen (cover page for employees with limited tax liability)

https://www.formulare-bfinv.de/ffw/resources/ticket/6150695F960C63064132-47152/ESt_1_C_2017.pdf
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Line Translation/explanation

 1 Einkommensteuererklärung = Income Tax Return (tick box)

 3 German tax ID, if you have one

 4 An das Finanzamt = Finanzamt Stuttgart – Körperschaften

Allgemeine Angaben = Basic Information

 7 Name                              Date of birth

 8 First name

 9 Title, academic degree

10 Street (current address of your main place of residence)

11 House number             additional information

12 Postal code

13 Place of residence

14 Country of current main place of residence

15 Country of main place of residence in the calendar year 2017 (if not the same as in line 14)

16 Additional countries where you had your place of residence in 2017 (if applicable)

17 Nationality

18 Place of birth

19 Profession you currently practice

Bank details – please always indicate –

20 IBAN (German bank)

21 IBAN (bank outside of Germany)

22 SWIFT/BIC corresponding to line 21

23 Name of account holder, if not the same person as in lines 7 and 8

Income tax assessment as per § 50 para. 2 EStG

40

I am an employee and must file an income tax return (§ 46 para. 2 No. 4 of the German tax code 
“Einkommensteuergesetz EStG”) because a Freibetrag as per § 39 a para. 4 EStG is included in 
my “Bescheinigung für beschränkt einkommensteuerpflichtige Arbeitnehmer” (certificate for 
employees with limited tax liability) (§ 39 paras. 2 and 3).
178    1 = Ja (Yes)

41
I am an employee and a citizen of an EU / EEA country, have my main or usual place of residence 
in the territory of one of these countries and request income tax assessment 
179    1 = Ja (Yes)

42
If you have answered “Ja (Yes)” in line 40 or 41: Income from employment that is subject to 
tax deduction in Germany as stated in Anlage N (attachment N)

92
Signature
I sign as the person liable to pay taxes

94 Date, signature – you have to personally sign tax return forms



Anlage N – Einkünfte aus nichtselbständiger Arbeit (attachment N – income from employment)
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Line Translation/explanation

 1 Last name

 2 First name(s)

 3 Tax number                    Husband (person A) liable for taxation: please tick box

 4
eTIN number (see “Ausdruck der elektronischen Lohnsteuerbescheinigung für 2017”: 
issued by the Landesamt LBV in February)
                                           Wife (person B) liable for taxation: please tick box

Angaben zum Arbeitslohn (details on your income)
(left column: tax cataegory 1 - 5)                    (right column: tax category 6)

 5 Steuerklasse = tax category

 6 Gross wage in 2017 (110 or 111)

 7 Income tax (140 or 141)

 8 Solidarity fees (150 or 151)

Income-related expenses

31
Main place of work (post code, city and street)
from  to   working days per week                    days of absence due to holidays and illness

35

Place of work as per line
110 worked there on days
111 one-way distance (rounded up to full kilometres)
112 travelled by own car or car ceded for use
113  travelled by transportation provided by the employer 

travelled by public transport
114 Expenses for public transport
115 Disability level at least 70 or at least 50
1= Ja/Yes

46 - 48 Other (e.g. expenses for applications, account maintenance)

78 Flight and ferry costs (regarding lines 74 to 77) or other costs for transport home 521 euros

Accommodation costs at the place of main employment

79
Expenses (e.g. rent including parking space, additional costs, depreciation and equipment)     
530 euros

80 Size of the second place of residence outside of Germany 531m2

81 Days of travel  541 Number of days

82 Absence of 24 hours 542 Number of days

87
Total that was reimbursed tax-free by the employer / the Agentur für Arbeit (job agency)
590 euros



If you have completed these two forms, you have finished most of the work – maybe all of it.

In the following cases you need to fill in additional forms (mentioned above):

– you have income from capital from abroad
– you pursue a trade
– you work self-employed or freelance
– you have children
– you have rental income  
– you pay alimony 

If you have questions, the tax office “Finanzamt Stuttgart – Körperschaften” will gladly help you as much as they can.
An income tax return is highly individual, covers many aspects and can, depending on your personal situation, be 
very complex. But it will be well-worth your efforts in the end. 

Disclaimer: The information contained in this brochure is for general information purposes only. While we endeavour to keep the information up to date and 

correct, we do not accept liability or provide warranties of any kind regarding the actuality, completeness and accuracy of the information. The information 

provided is not in any way binding and cannot replace an individual consultation on tax and social security matters. Please contact a tax accountant if you 

would like to get individual advice.
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Contact:

Personnel Division – Tax and Social Security Services
+49 7531  88-5025
Carmen Vajda
carmen.vajda@uni-konstanz.de un
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